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Brunswick	  Uniting	  Church	  	   Level	  4	  -‐	  Roles	  
Working	  Together	  

The	  shape	  of	  how	  we	  do	  things	  in	  our	  community	  
Updated	  January	  2015	  

 

1. Worship Committee  Doing 
 

VISION	  –	  Brunswick	  Uniting	  Church	  strives	  to	  be	  a	  Christian	  community	  who	  loves	  God,	  	  
seeks	  wisdom,	  cares	  for	  and	  engages	  with	  each	  other,	  the	  wider	  community	  and	  the	  earth,	  	  

travelling	  with	  justice	  and	  love.	  
	  

VALUES	  -‐	  These	  five	  concept	  statements	  framed	  the	  Renewal	  Process	  and	  continue	  to	  underpin	  
the	  ministry	  &	  mission	  of	  our	  congregation	  through	  the	  Strategic	  Plan:	  
1. We	  worship	  

2. We	  welcome	  all	  

3. We	  care	  for	  each	  other	  &	  nurture	  our	  faith	  

4. We	  engage	  with	  the	  local	  and	  global	  community	  

5. We	  enable	  the	  ministries	  of	  our	  church

 
These Roles & Responsibilities are the fourth level of the package and describe the ministry 
and/or mission of the named committee, group or individual as indicated in the Level 3 Church 
Council & Committees Guidelines acknowledging the Value Statement addressed. 

Why  

We	  worship	  

We	  care	  for	  each	  other	  and	  nurture	  our	  faith	  

The worship committee meets monthly to think, talk and pray about the worship that we offer to 
God as a community. 

Worship is at the heart or centre of who we are. It is where we do the thing that makes us 
distinctive.  Worship is often the first point of contact that people have with the church, and 
therefore worship has an evangelical role. It has been suggested that ‘if you get one thing right (as a 
congregation) make sure you get worship right’. The difficulty with this is of course what is ‘right’. 
Anyway . . . 
The committee is aware that Sunday morning worship is the only regular time when the whole 
community can be together – worship is crucial to our sense of community. It is a time for 
rediscovering our focus as a community, resting, listening and focusing on God, reorienting 
ourselves for the week. Worship has been described as an ‘anchor and arrow for the week’, as it 
holds us firmly in God and the tradition of the church and also sends us out into the world. 

Through worship we are in touch with the liturgical year and seasons of the church calendar. As a 
committee we aim to provide a structure for people as individuals, and as a community, to be in 
relationship with God. However, the structure is flexible and allows for movement. We honour our 
traditions but also explore new ways of shaping and offering worship and being in relationship with 
God. 
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The worship committee keeps track of the worship calendar, setting dates for special events and 
taking an active role in preparing worship for the significant liturgical seasons in the Christian year. 

It also maintains a strong awareness of our commitment to inclusiveness both through the way in 
which people are invited to participate in the leadership of ministry through the roster and on 
special occasions and in the language that we use. 
The significance of the music ministry of our congregation is often commented on and our 
musicians are strongly supported by the music ministry team which reports to the worship 
committee.   

In 2008 our songwriters contributed to Tune In, the inaugural BUC songbook and were directly 
supported by the Tune In Management committee, which oversaw the production of the book.  This 
committee no longer operates however our song writers continue to write and their work is 
incorporated into our worship life through suggestions made on Natalie Sims’ blog.  On occasion 
we commission a song from a specific artist.  
We are committed to supporting people of all ages as they seek to offer their gifts and give 
expression to their faith as they participate in worship. Practical assistance is available in the form 
of guidelines and a range of published material and website resources. 

 

Who 

The Worship committee reports directly to the Church Council.  
Membership includes  
• the minister,  
• at least one member of the Church Council 
• interested members of the congregation 
 
The worship committee has oversight of the Music Ministry Team. 

 

When  

Monthly, on a nominated day usually in the third week. 
 

What 

Members of the worship committee will take responsibility for the following areas: 
• Inspire, guide and resource creative & inclusive worship. 
• Guide and give shape to the overall flow of our worship life through seasons, themes and co-

ordinating special events. 
• Encourage and oversee a high level of participation in our worship life by co-ordinating and 

resourcing the many people who are part of our worship life. 
• Support & resource the music ministry. 
• Receive & respond to feedback from the congregation about their experience of worship. 
• Co-ordinate & integrate worship with other groups within the congregation, eg Sunday School, 

Justice & Mission. 
• Encourage congregational members in their private worship practice. 

How 

The key tasks of the worship committee include guiding, planning and practical tasks.  Some are 
done in committee and others are carried out by individuals as indicated. 
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1. Committee 
Worship together 
The committee worships together at the start of each meeting as we believe this ensures that our 
focus is on our relationship with God as committee members and leaders.  Each member of the 
committee takes a turn in leading this 5-10 minutes worship moment. 

 
Reflecting & responding 
Our agenda includes a time of thanksgiving and reflection as we reflect on the previous month’s 
worship.  Together we discuss feedback, share thoughts, respond to issues and incorporate 
changes as appropriate and necessary. 

 
Inspiring, guiding and resourcing worship  
Each month we have a time of input where we plan for liturgical seasons or reflect on new or old 
ideas and wonder about their implication for our congregation’s worship of God.  Again each 
committee member has the opportunity to lead the input session. 

 
2. Congregation 

Faith & Creativity  
Each year in the long season of Pentecost the committee invites the creative contributions of the 
congregation through the development of a focus during that season. 
 
Seasons, themes & special events  
Again this work is done initially in committee meetings.  We reflect on lectionary readings, 
discuss ideas, visual resources, possible themes and concepts.  These thoughts are documented 
and passed on for implementation to the preacher and rostered liturgists.  Occasionally a small 
team may meet separately to develop a theme in more detail. 
 
Special projects  
The committee provides opportunities for participation in the liturgical festivals, services with a 
special focus and other creative projects.  At times the committee or members of the 
congregation small ideas become major projects such as our Tune In songbook or art shows.  
The committee takes an active role in facilitating and supporting such projects. 

 
3. Leadership 

Lay participation 
The committee takes an active and ongoing interest in ensuring that everyone has an opportunity 
to participate in the worshipping life of the congregation.  There are many ways in which this is 
facilitated with the roster co-ordinating a range of up-front and behind the scenes roles.  Roster 
participants are supported with clear guidelines and where applicable through informing them of 
workshops, gathering them together, providing educational information, providing spaces for 
conversation/debriefing.  These guidelines are updated bi-annually or as required and are 
available on the website. 
 
Inclusive Language (See Level 5 – Inclusive Language Statement, Meditations on the Divine) 
We are committed to the use of language and actions which are inclusive for & of God and all 
people.  The committee has prepared an inclusive language statement and provides all leaders of 
worship with a document which provides leaders with inclusive names for God. 
 
Sunday School liaison  
The minister attends Children & Youth Committee meetings and acts as an intermediary between 
the two committees in relation to themes and events that emerge throughout the year. 
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4. Music Ministry 
Music Ministry Team  
• Members of the worship committee also carry out tasks associated with the music ministry 

as documented separately. 
• Our Music Ministry co-ordinators reports to the worship committee on behalf of the music 

ministry team. 
 
5. Resources 

Resource management  
The worship committee has been allocated space for storage of a wide range of resources 
including: 
• Gathering Space:  Holy Communion, Candles, Name tags, Sunday worship 
• Tower Room:  Music & Liturgical library, Percussion instruments, Laptop, Data projector 
• Hall cupboard(s):  Banners (See Banner Folder), Cloths, Bowls, Tune In Books & CDs 

 
Rosters (See Level 5 – Roster Guidelines)  
• A bi-monthly roster is prepared to facilitate regular participation.   
• An email is sent out requesting information about availability mid-month. 
• The roster is prepared ready for distribution on the last Sunday of the month. 
• The roster is printed and also emailed to roster participants. 
• Ongoing support is provided in response to requests for swaps etc.  Updates are provided to 

those affected by the changes made. 
• Information about guidelines is provided. 

 
Worship Space  
We are committed to offering hospitality through our beautiful spaces.   
• On Sunday mornings a range of tasks needs to be done to ensure that our worship centre is 

open & ready to welcome everyone to worship.  These tasks have been documented in 
Guidelines for setting up & closing.  Members of the committee share these tasks.   

• We are also attentive to OH&S and Child Safety requirements as detailed in the Event 
Hosting Checklist and in particular ensuring that: 
o exits are monitored and kept clear 
o candles are at an appropriate level 
o ramps are kept clear of furniture and other objects 
o step lights are on (especially for evening services) 

 
Holy Communion (See Level 5 – Roster Guidelines)  
We celebrate Holy Communion on the first Sunday of every month.   
Preparing – Guidelines for preparing for Holy Communion are available.    
In summary the task of preparing for Holy Communion includes: 
• Provide bread & grape juice. 
• Set up the elements prior to worship.  
• Liaise with the minister to ensure servers are organised and the appropriate time for children 

to return to worship is known. 
• Ensure that trays, glasses, baskets etc are returned to the cupboard & locked away. 
Serving – Guidelines for serving are available. 
• The minister, liturgist and members of the Council and the committee will be servers.   
• Children from the Grade 3-6 group will be invited by the leader of the All Age activities to 

collect the glasses. 
• The servers will be invited prior to Sunday morning and briefed by the minister at 9:10am 
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Preaching roster  
• When the minister is on leave or otherwise committed replacement preachers are initially 

sought from within the congregation, then Presbytery or other personal contacts. 
 

Administrative Support (Chair & Secretary)  
• Chairing the meetings, reporting between council & committee.  
• Preparation & distribution of the Agenda & Notes from the meetings. 
• Preparation of monthly report to Church Council. 
• Preparation of the annual report to the Congregation. 
• Sharing information with people on the rosters as required. 

 


